(Chapter Name) Executive Council 
Order of Business
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LOUISIANA



(Date)

I. Call to Order

a. This (Type of Meeting) is scheduled for (Date) at (time) located at (Location).

b. The Chairman of this meeting is (Chairman)

II. Roll Call
III. Reading of the Minutes

a. The Minutes from the (Date) Meeting will be read and approved by Secretary (Name). 

IV. Reports of Officers, Boards, and Standing Committees

a. Officer (Name) will be giving their report on (subject)

b. Board (Name) will be giving their report on (subject)

c. Committee (Name) will be giving their report on (subject)
V. Reports of Special Committees
a. Committee (Name) will be giving their report on (subject)
VI. Unfinished Business
a. Item 1

b. Item 2

c. Item 3

VII. New Business
a. Item 1

b. Item 2

c. Item 3

VIII. Program 
a. Guest Speaker, Field Trip, etc. 

IX. Adjourn

a. The meeting will be approximately adorned at (time). 
